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Von Lisa A. Bucki : Word 2013 Bible  before purchasing it in order to gage whether or not it would be worth my 
time, and all praised Word 2013 Bible: 

KundenrezensionenHilfreichste Kundenrezensionen0 von 0 Kunden fanden die folgende Rezension hilfreich. Let us 
focus on word 2013Von BernieI have several books that claim to be easy or complete or for dummies or idiots or 
oldsters and many other promised help to get you off the ground and expand to expert.Under all those claims with 
color, hints, and links they forget that all you want to do is a simple step by step that looks at the screens you need.I do 
not need windows 8.1 info or any external information. I need details and practical word information.The first test is 
look in the index for "labels" (not mail merge). If the book cannot show how to make a simple mailing label printing 
matrix then what is it good for when you have to do something complex?The only downside is being including so 
much useful information the paper version is quite bulky. The upside is you do not have to spend hours trying to 
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convert information from simplified to practical.

KurzbeschreibungTop-to-bottom coverage of the top-selling Microsoft Office application If you want to use Microsoft 
Word to create more than just simple documents, start with this ultimate Word guide. Packed with the in-depth content 
that is the hallmark of all Wiley Bibles, this book covers it all. You'll first find out what's new in Word 2013 on the 
features level - formatting, styles, tables, and more - before you dive into the big stuff that can help you become more 
efficient. From document design to creating master documents to applying security to collaborating in the Cloud, 
you'll learn not just how to do tasks, but the best ways to do them, and why. Details everything you need to know to 
get the most out of Word 2013 Walks you through new or refreshed basics, such as formatting, styles, charts, and 
tables Shows you how to use data sources, create envelopes and labels, and make forms Takes your Word skills up a 
notch with coverage of keyboard customization, security, collaborating on the Cloud, comparing documents, and much 
more Start creating documents at a new level and wow your colleagues, with Word 2013 Bible.KurzbeschreibungTop-
to-bottom coverage of the top-selling Microsoft Office application If you want to use Microsoft Word to create more 
than just simple documents, start with this ultimate Word guide. Packed with the in-depth content that is the hallmark 
of all Wiley Bibles, this book covers it all. You'll first find out what's new in Word 2013 on the features level - 
formatting, styles, tables, and more - before you dive into the big stuff that can help you become more efficient. From 
document design to creating master documents to applying security to collaborating in the Cloud, you'll learn not just 
how to do tasks, but the best ways to do them, and why. Details everything you need to know to get the most out of 
Word 2013 Walks you through new or refreshed basics, such as formatting, styles, charts, and tables Shows you how 
to use data sources, create envelopes and labels, and make forms Takes your Word skills up a notch with coverage of 
keyboard customization, security, collaborating on the Cloud, comparing documents, and much more Start creating 
documents at a new level and wow your colleagues, with Word 2013 Bible.BuchrckseiteBecome an expert in 
Microsoft WordLearn the best ways to get things doneStore and share documents in the cloudCreate dazzling docs and 
wow colleaguesWhether you're putting together complex manuscripts, updating your resume, editing reports, or 
adding graphics to a short story, chances are you're using Microsoft Word. Word is so dominant, it's probably a 
prerequisite for most jobs. And with Windows 8 and enhanced online integration, Word continues to evolve. For all 
the ways you need to use Word, first turn to this indispensable Microsoft Word 2013 Bible. It will show you how.* old 
and new basics-formatting, cutting/pasting, styles, templates, charts, and tables* Discover cool new features, like 
resuming reading and zooming objects in Read Mode* Use mail merge to create custom letters and envelopes or 
labels, and make forms* Publish files as PDF, XPS, or HTML-and use Word to blog* Enhance your docs with 
pictures, WordArt, bookmarks, or hyperlinks* Create indexes, TOCs, master documents, and other professional 
manuscript components* Save time with macros and keyboard customization* Store and sync with the cloud using 
SkyDrive for Windows and SkyDrive ProNavigate Word 2013's Read ModeAdd SmartArt and graphics to enhance a 
documentUse styles and outlining to both organize and format your doc 


